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ABOUT THIS SPECIFICATION

Differences between version 5.3.0 and 5.3.1

General changes

· Updated to reflect the latest version of the Pay as you go (PAYG) withholding payment summary annual report.



[bookmark: _Toc159743953][bookmark: _Toc160513560] ACRONYMS USED IN THIS SPECIFICATON

	
Acronym
	
Description

	ATO
	Australian Taxation Office

	DGR
	deductible gift recipient

	PAYG
	pay as you go




DEFINITIONS

	
Term
	
Description

	Payee
	For the purposes of this document, a payee is defined as a person who receives or is to receive a payment.

	Payer
	A payer is an entity that makes or will make a payment to a payee.

	Payment summary
	An advice given to a payee by the payer usually after the end of the financial year showing details of the payments made and amounts withheld during the year.




SPECIFICATION VERSION INFORMATION

	Financial Year ATO
 Compliant
	Self Printing Payment Summaries
	Payment Summary Annual Report

	
2009-10
	
4.0
	
9.0


	
2009-10
	
5.0 + 5.1
	
10.0


	
2010-11
2011-12
	
5.1.1

	
10.1.0


	
	
5.0 + 5.1

	
10.0

	
	
4.0
	
9.0
N.B. A business using a software product which complies with version 9.0 of the Australian Taxation Office (ATO) specification must use ATO paper forms for employees with foreign employment or payees with non super annuities.


	
2012-16

	
5.2.0 + 5.2.1+ 5.2.2
	
11.0.0 + 11.0.1


	
	
5.1.1


	
10.1.0
N.B. A business using a software product which complies with version 10.1.0 of the ATO specification must use ATO paper forms for employees with employment termination payments.

	
	
5.0 + 5.1
	
10.0
N.B. A business using a software product which complies with version 10.0 of the ATO specification must use ATO paper forms for employees with employment termination payments.

	
	
4.0
	
9.0
N.B. A business using a software product which complies with version 9.0 of the ATO specification must use ATO paper forms for payees with non super annuities and employees with foreign employment or employment termination payments.

	
2017

	
5.3.0

	
12.0.0 + 12.0.1
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[bookmark: _Toc363632764][bookmark: _Toc474839035]1 Introduction
[bookmark: _Toc363632765][bookmark: _Toc474839036]Who should use this specification?
This specification replaces the specification for Self printing pay as you go (PAYG) withholding payment summaries version 5.23.20 and is to be used in conjunction with the specification for Pay as you go (PAYG) withholding payment summary annual report version 123.0.10 when developing software for the printing of payment summaries relating to payments made after 30 June 20176.  

This specification is intended for use by:

· commercial software developers,
· payers developing in-house software, 
· computer service providers developing in-house software, and
· payers who intend to provide payees with an electronic payment summary.

[image: attention_pms] An electronic payment summary is defined as a non-editable data file which satisfies the requirements of this specification and is transmitted to the payee via electronic means. For more information refer to section 5 Electronic payment summaries.
[bookmark: _Toc363632766][bookmark: _Toc474839037]Who should self-print?
Self-printing of payment summaries on plain paper is available only to payers who lodge their payment summary annual report to the Australian Taxation Office (ATO) electronically. Self-printed payment summaries must be in a format acceptable to the ATO and be printed to an acceptable printing standard. If the payment summary is sent to the payee electronically, they must be able to print the payment summary to the same acceptable standard. For information about the acceptable printing standard, please refer to section 4 Self-print payment summary specifications .

[image: attention_pms] Payment summaries can only be self-printed when the payer provides a payment summary annual report to the ATO electronically.
[bookmark: _Toc122407297][bookmark: _Toc243718096][bookmark: _Toc363632767][bookmark: _Toc474839038]
Explanation of specification
This specification outlines the requirements for self-printing PAYG withholding payment summaries that are covered by the PAYG withholding payment summary annual report.
 
Standard formats apply for the following payment summaries:
· PAYG payment summary – individual non-business
· PAYG payment summary – business and personal services income
· PAYG payment summary – foreign employment 
· PAYG payment summary – employment termination payment
· PAYG payment summary – superannuation income stream
· PAYG payment summary – superannuation lump sum 

This specification also applies standard formats for producing amended payment summaries for the above payment summaries.


[bookmark: _Toc363632768][bookmark: _Toc474839039]
2 Legal requirements
[bookmark: _Toc363632769][bookmark: _Toc474839040]Payer obligations
Under section 16-155 of Schedule 1 to the Taxation Administration Act 1953 (TAA), payers are required to give payees the following PAYG payment summaries within 14 days after the end of a financial year, where the relevant withholding payments were made:
· individual non-business,
· business and personal services income,
· foreign employment, and
· superannuation income stream.

Under section 16-160 of Schedule 1 to the TAA, a payer must give a payment summary to the payee if, not later than 21 days before the end of a financial year, the payee asks in writing for a payment summary.

In respect to superannuation lump sum payments and employment termination payments, under section 16-165 of Schedule 1 to the TAA, a payer must give a payment summary to the payee within 14 days after the payment was made.
[bookmark: _Toc363632770][bookmark: _Toc474839041]Retention of information
Under taxation law, payers must keep payment summary information for a statutory period of five years. The information can be kept electronically.

A copy of the data file provided to the ATO must be able to be regenerated on request by the ATO (for example, where a problem has been encountered in processing the information). 

[bookmark: _Toc363632771]

[bookmark: _Toc474839042]3 Self-testing process
[bookmark: _Toc363632772][bookmark: _Toc474839043]Self-testing procedures
The approval procedure for the self-testing process for self-printing payment summaries on plain paper is as follows:
· Software developers self-test the payment summaries produced by their product(s) against the requirements of this specification. Refer to section 4 Self-print payment summary specifications.
· Once the software developer is satisfied that they have met the requirements of this specification, a Declaration of Compliance may be completed on the ATO Software Developers Homepage Product Register (http://softwaredevelopers.ato.gov.au) for the payment summary types that are supported by their product(s). Completing a Declaration of compliance will list the product(s) on the Product Register.

There is no requirement for in-house developers to lodge a Declaration of Compliance on the ATO Software Developers Homepage Product Register.
[bookmark: _Toc243718099][bookmark: _Toc363632773][bookmark: _Toc474839044]Payment summary variations
[image: attention_pms] Variations to the ATO layouts for all self-print payment summary types are not permitted, however the use of a company logo is acceptable providing it does not alter the position of any of the boxes or wording of the layout.
[bookmark: _Toc243718100][bookmark: _Toc363632774][bookmark: _Toc474839045]Listing products on the Software Developers Homepage website
Lodging the Declaration of Compliance automatically lists the product(s) on the Software Developers Homepage Product Register. Software developers that have listed their product on the Product Register may direct users to the website at http://softwaredevelopers.ato.gov.au for confirmation that the product has met ATO requirements.
[bookmark: _Toc243718101][bookmark: _Toc363632775][bookmark: _Toc474839046]About the Software Developers Homepage website and Product Register 
The Software Developers Homepage website at http://softwaredevelopers.ato.gov.au has been designed to facilitate a partnership between the software development industry and the ATO, and provides the following: 

· a self-testing model allowing software developers to check their product, package, program or system against ATO test scenarios or relevant format testing,
· access to information relevant to all software developers to assist in the development of tax-related software, and
· a software product register which tax agents and businesses can access to find products that will assist in meeting tax-related obligations.

Commercial developers will need to register on the site for access to the Product Register in order to list and manage products. Developers who do not need to register in order to list products may still receive emails detailing significant issues by using the subscription service available from the site. Registering or subscribing for updates is recommended for both in-house and commercial software developers.

	[image: attention_pms] Developers must first register on the Software Developers Homepage website before they can list their products on the Product Register.



For more information on the Software Developers Homepage website and the Product Register, contact the Software Industry Partnership Office (SIPO): 
· phone 1300 139 052, or 
· email SILU@ato.gov.auSIPO@ato.gov.au.


[bookmark: STARTINGNUMBER][bookmark: Section4][bookmark: _Toc363632776][bookmark: _Toc474839047]4 Self-print payment summary specifications
[image: attention_pms] Payment summaries can only be self-printed when the payer provides a payment summary annual report to the ATO electronically.
[bookmark: _Toc363632777][bookmark: _Toc474839048]Quality of print
Printed payment summaries should be of letter quality print or laser printed so that they may be easily read. This is the requirement where the payer either:
· prints the payment summary and provides it to the payee, or 
· provides an electronic payment summary to the payee for them to print.
[bookmark: _Toc363632778][bookmark: _Toc474839049]Number of copies
Payers or payees who self-print payment summaries are required to print only one paper copy for all payment summary types. There is no longer a requirement to attach a payment summary when lodging an individual income tax return with the ATO.
[bookmark: _Toc122407305][bookmark: _Toc243718105][bookmark: _Toc363632779][bookmark: _Toc474839050]Format for original payment summaries
All self-printed payment summaries must: 
· be printed on a standard A4 size paper, and 
· have the same layout as one of the two ATO self-print formats.  

This specification allows for two formats. One format will suit window-face envelopes and the other will suit a z-fold format. 

All headings and boxes on self-printed payment summaries must be in the same location and of a similar size and font as that shown in the ATO layouts. In addition, payee information that is printed in any of the sections should be no smaller than 10pt Arial or 12pt Times New Roman, or similar fonts, to ensure that it is legible.

The year for which the payment summary refers to must be displayed on a payment summary after the title Payment Summary for year ending 30 June.

The payee details section of the window-faced payment summary format contains a large amount of blank space for the payee name and postal address to be printed to suit window-faced envelopes. The payee name and address details can be printed anywhere within that area. However, the Notice to Payee must appear on either the left or right of the payee name and address block and must not be visible through the window.  

The z-fold payment summary format will contain blank space to cover the top third of the page. The payee’s name and address is to be entered within this area as a postal address.
Self-printed payment summaries must be printed on a standard A4 size paper.

Where available, the date of birth for all payees should be recorded in the payment summary annual report that is provided to the ATO. However, the payee’s date of birth is not required to be recorded on self-printed payment summaries. 

The payer detail section must contain the following wording:

Privacy – For more information about your privacy, go to ato.gov.au/privacy
[bookmark: _Toc243718106][bookmark: _Toc363632780][bookmark: _Toc474839051]Format for amended payment summaries
Standard layouts have been provided for producing these types of amended self printed payment summaries.  The rules for paper size, print standards and adherence to ATO layouts are the same for both original and amended payment summaries of these types.

[image: ] The approved layouts for self-print payment summaries and self-print payment summary amendments can be downloaded from the Software Developers Homepage website at http://softwaredevelopers.ato.gov.au.
[bookmark: _Toc243718107][bookmark: _Toc363632781][bookmark: _Toc474839052]Notice to payee
The self-print payment summary formats for all payment summaries have different notices to payee depending on whether they are original or amended. These notices are incorporated in the payment summary layouts and must be included on each self-printed payment summary.
[bookmark: _Toc243718108][bookmark: _Toc363632782][bookmark: _Toc474839053]Additional information for the individual non-business payment summary 
[bookmark: _Toc474839054][bookmark: _Toc221938226][bookmark: _Toc243718109][bookmark: _Toc363632783]Income type
Identifies the type of income being reported on the payment summary. One of the following values is to be recorded in the Income Type box:

· H - for working holidaymakers employed under the relevant visa 
· P - for non-superannuation pension or annuity payments.
· S - for salary or wages
[bookmark: _Toc474839055]Lump sum payment A
If a Lump sum payment A amount has been reported on the payment summary, one of the following values is to be recorded in the Type box:
· R – where payment was for a genuine redundancy, invalidity or under an approved early retirement scheme.
· T – where payment was not a payment for a genuine redundancy, invalidity or under an approved early retirement scheme.
[bookmark: _Toc474839056][bookmark: _Toc243718110]Is the employer exempt from FBT under section 57A of the FBTAA 1986?
Identifies that the payer is exempt from paying Fringe Benefits Tax under section 57A of the FBTAA 1986. When the Reportable fringe benefits amount is greater than zero then either the No or the Yes box must be checked for the Is the employer exempt from FBT under section 57A of the FBTAA 1986? question.

· Yes – refers to a payer that is
1. A registered public benevolent institution that is endorsed by the Commissioner of Taxation as eligible for exemption from Fringe benefits tax.
2. A public hospital.
3. A hospital carried on by a society or association that is a rebatable employer.
4. A health promotion charity that is endorsed by the Commissionerof Taxation as eligible for exemption from Fringe benefits tax, or
5. You provide a public ambulance service.

· No – refers to all other payers.

If there is no Reportable fringe benefits amount reported then the No and Yes boxes for Is the employer exempt from FBT under section 57A of the FBTAA 1986? must be left blank.
Blank space on payment summary
The ATO layout includes blank space after the total amounts paid and withheld boxes. Where required, this blank space is to be used to print details of Lump sum E, Allowances, Deductions, Workplace giving, Exempt foreign employment income and Deductible amount of the undeducted purchase price of the annuity. If the space provided on the payment summary is insufficient to include all the information required, additional details may be printed on a separate sheet. The details supplied must have either an appropriate heading or alternatively include sufficient information in the description to identify the payment. Where these details are printed, they should be shown in the following order: 
[bookmark: _Toc243718111][bookmark: _Toc363632785][bookmark: _Toc474839057]Lump Sum E
Software developers may provide additional information to show details of the Lump sum payment E component on the payment summary. If shown, this information may be printed on one or more lines. 

For example (assuming a Lump sum payment E is made in 2010-11):

Details of Lump Sum E
Accrued in 2008–2009 $500 Accrued in 2007–2008 $3000 Accrued prior to 1/7/07 $350

[image: attention_pms] If an amount includes cents, the cents must be truncated (or disregarded).
[bookmark: _Toc243718112][bookmark: _Toc363632786][bookmark: _Toc474839058]Allowances
Allowances paid to the payee by the payer must be reported on the payment summary including the name of the allowance(s) and the amount paid. One or more allowances can be printed on each line used.

[image: attention_pms] Allowances related to exempt foreign employment income should not be reported in the Total allowances box or reported separately on the payment summary. These amounts should be included in the amount reported for Exempt foreign employment income.

For example, a payee receives a tool allowance of $85 and a uniform allowance of $40. The following would be displayed on the payment summary:

Allowances:
Tool Allowance $85	   Uniform Allowance $40

[image: attention_pms] If an amount includes cents, the cents must be truncated (or disregarded).

[image: attention_pms] The total of all allowances paid must be shown in the Total allowances box on the self-print payment summary and is not included in the Gross payments box.
[bookmark: _Toc243718113][bookmark: _Toc363632787][bookmark: _Toc474839059]Deductions
Union and professional association fee deductions made by the payer on behalf of the payee must be reported on the payment summary. They should include the name of the organisation and the amount withheld. One or more deductions can be printed in each line used.

For example, a payee has union fees deducted totalling $23. The following would be displayed on the payment summary:

Deductions:
XYZ Union $23

[image: attention_pms] If an amount includes cents, the cents must be truncated (or disregarded).
[bookmark: _Toc243718114]
Union and professional association fee deductions are the most common deductions made by payers from payments they make to their payees. This information on the payment summary assists the majority of payees when completing their income tax returns. There may be other deductions made by payers from payments made to payees, however they are not included in the payment summary. Payers may provide their payees with additional information on other deductions made, however payees will need to check Individual tax return instructions when completing their income tax return as to whether they can claim such deductions.
[bookmark: _Toc363632788][bookmark: _Toc474839060]Workplace giving
Workplace giving provides details about payments made to an eligible deductible gift recipient (DGR) by the payer on behalf of the payee. Payers may include the name and amount of each DGR the payee contributed to, however there is no requirement to do so; instead a combined amount can be reported. 

For example, a payee who has made donations of a total of $123 to three charities may have the following printed on their payment summary:

Workplace Giving DGR(s) $123

[image: attention_pms] If an amount includes cents, the cents must be truncated (or disregarded).
[bookmark: _Toc243718115][bookmark: _Toc363632789][bookmark: _Toc474839061]Exempt foreign employment income
Income related to exempt foreign employment must be shown on the payment summary where this is not the only type of income or withholding to be reported. The total exempt foreign employment income amount recorded on the payment summary should include any allowances related to that income.  The amount shown should be in Australian dollars.

For example, a payee has been paid a total of $6,500 for exempt foreign employment income and allowances associated with that income. The following would be displayed on their payment summary:

Exempt foreign employment income $6,500

[image: attention_pms] If an amount includes cents, the cents must be truncated (or disregarded).
[bookmark: _Toc243718116][bookmark: _Toc363632790][bookmark: _Toc474839062]Deductible amount of the undeducted purchase price of the annuity
The deductible amount of the undeducted purchase price of the annuity or pension should be shown on the payment summary where the type of income is a non superannuation pension or annuity. 

For example a payee has a deductible amount of the undeducted purchase price of the annuity of $443. The following would be displayed on their payment summary:

Deductible amount of the undeducted purchase price of the annuity $443

[image: attention_pms] If an amount includes cents, the cents must be truncated (or disregarded).
[bookmark: _Toc221938233][bookmark: _Toc243718117][bookmark: _Toc363632791][bookmark: _Toc474839063]Additional information for the business and personal services income payment summary
[bookmark: _Toc221938234][bookmark: _Toc243718118][bookmark: _Toc363632792][bookmark: _Toc474839064]Payment type
One of the following descriptions must be recorded in the Payment type box:
· 001 - Labour hire
· 002 - Other specified payments
· 003 - Voluntary agreement
· 004 - Personal services attributed income 
[bookmark: _Toc243718119][bookmark: _Toc363632793][bookmark: _Toc474839065]Additional information for the Foreign employment payment summary
[bookmark: _Toc243718120][bookmark: _Toc363632794][bookmark: _Toc474839066]Gross payment type
One of the following values is to be recorded in the foreign employment gross payments Type box:
· F – foreign employment income
· J – income from work conducted in the Joint Petroleum Development Area.
[bookmark: _Toc243718121][bookmark: _Toc363632795][bookmark: _Toc474839067]Lump sum payment A
If a Lump sum payment A amount has been reported on the payment summary, one of the following values is to be recorded in the Type box:
· R – where payment was for a genuine redundancy, invalidity or under an approved early retirement scheme.
· T – where payment was not a payment for a genuine redundancy, invalidity or under an approved early retirement scheme.
[bookmark: _Toc474839068]Is the employer exempt from FBT under section 57A of the FBTAA 1986?
Identifies that the payer is exempt from paying Fringe Benefits Tax under section 57A of the FBTAA 1986. When the Reportable fringe benefits amount is greater than zero then either the No or the Yes box must be checked for the Is the employer exempt from FBT under section 57A of the FBTAA 1986? question.

· Yes – refers to a payer that is
1. A registered public benevolent institution that is endorsed by the Commissioner of Taxation as eligible for exemption from Fringe benefits tax.
2. A public hospital.
3. A hospital carried on by a society or association that is a rebatable employer.
4. A health promotion charity that is endorsed by the Commissionerof Taxation as eligible for exemption from Fringe benefits tax, or
5. You provide a public ambulance service.

· No – refers to all other payers.

If there is no Reportable fringe benefits amount reported then the No and Yes boxes for Is the employer exempt from FBT under section 57A of the FBTAA 1986? must be left blank.
[bookmark: _Toc243718122][bookmark: _Toc363632796][bookmark: _Toc474839069]Blank space on payment summary
The ATO layout includes blank space after the total amounts paid and withheld boxes. Where required, this blank space is to be used to print details of Lump sum E, Allowances, Deductions and Workplace giving. If the space provided on the payment summary is insufficient to include all the information required, additional details may be printed on a separate sheet. The details supplied must have either an appropriate heading or alternatively include sufficient information in the description to identify the payment. Where these details are printed, they should be shown in the following order: 
[bookmark: _Toc243718123][bookmark: _Toc363632797][bookmark: _Toc474839070]Lump Sum E
Software developers may provide additional information to show details of the Lump sum payment E component on the payment summary. If shown, this information may be printed on one or more lines. 

For example (assuming a Lump sum payment E is made in 2010-11):

Details of Lump Sum E
Accrued in 2008–2009 $500 Accrued in 2007–2008 $3000 Accrued prior to 1/7/07 $350

[image: attention_pms] If an amount includes cents, the cents must be truncated (or disregarded).
[bookmark: _Toc243718124][bookmark: _Toc363632798][bookmark: _Toc474839071]Allowances
Allowances paid to the payee by the payer must be reported on the payment summary with the name of the allowance(s). The amount paid is not to be shown. One or more allowances can be printed on each line used.

For example, a payee receives a tool allowance and a uniform allowance. The following would be displayed on the payment summary:

Allowances:
Tool Allowance	   Uniform Allowance

[image: attention_pms] The total of all allowances paid must be included in the Gross payments box for Foreign employment income.
[bookmark: _Toc243718125][bookmark: _Toc363632799][bookmark: _Toc474839072]Deductions
Union and professional association fee deductions made by the payer on behalf of the payee must be reported on the payment summary. They should include the name of the organisation and the amount withheld. One or more deductions can be printed in each line used.

For example, a payee has union fees deducted totalling $23. The following would be displayed on the payment summary:

Deductions:
XYZ Union $23

[image: attention_pms] If an amount includes cents, the cents must be truncated (or disregarded).
[bookmark: _Toc243718126]
Union and professional association fee deductions are the most common deductions made by payers from payments they make to their payees. This information on the payment summary assists the majority of payees when completing their income tax returns. There may be other deductions made by payers from payments made to payees, however they are not included in the payment summary. Payers may provide their payees with additional information on other deductions made, however payees will need to check Individual tax return instructions when completing their income tax return as to whether they can claim such deductions.
[bookmark: _Toc363632800][bookmark: _Toc474839073]Workplace giving
Workplace giving provides details about payments made to an eligible DGR by the payer on behalf of the payee. Payers may include the name and amount of each DGR the payee contributed to however there is no requirement to do so; instead a combined amount can be reported. 

For example, a payee who has made donations of a total of $123 to three charities may have the following printed on their payment summary:

Workplace Giving DGR(s) $123

[image: attention_pms] If an amount includes cents, the cents must be truncated (or disregarded).
[bookmark: _Toc243718127][bookmark: _Toc363632801][bookmark: _Toc474839074]Additional information for the employment termination payment summary 
[bookmark: _Toc363632802][bookmark: _Toc474839075]Payment type code
The reason for an employment termination payment being made. One of the following codes must be recorded in the Employment termination payment (ETP) code box:

Life benefit ETP

R – ETP because of:
· early retirement scheme,
· genuine redundancy,
· invalidity, or
· compensation for:
personal injury
unfair dismissal
harassment or
discrimination.
O – Other ETP not described by R 
For example:
golden handshake, 
gratuity, 
payment in lieu of notice, 
payment for unused sick leave, or
payment for unused rostered days off.

Multiple payments for same termination

Where one or more of the following payments types:
· a code R payment, or 
· a code O payment, or 
· a transitional termination payment  
have been made for the same termination in a prior year, different codes apply:

S - This is an amount which would have been a code R payment if there had been no previous payment for the termination.
P - This is an amount which would have been a code O payment if there had been no previous payment for the termination.

Death benefit ETP

D – Death benefit ETP paid to a dependant of the deceased.

B – Death benefit ETP paid to a non-dependant of the deceased and a payment was made for the same termination to the non-dependant in a previous income year.

N – Death benefit ETP paid to a non-dependant of the deceased.

T – Death benefit ETP paid to a trustee of the deceased estate.
[bookmark: _Toc243718128][bookmark: _Toc363632803][bookmark: _Toc474839076]Additional information for the superannuation lump sum payment summary 
For the following item, a Y or N is to be recorded in the box next to the item Death benefit. 

If Y has been recorded in the Death Benefit box, one of the following descriptions must be recorded for the Type of death benefit box on the payment summary:
· Trustee of deceased estate
· Non-dependant

[bookmark: Section5][bookmark: _Toc243718129][bookmark: _Toc363632804][bookmark: _Toc474839077]5 Electronic payment summaries
An electronic payment summary is a payment summary provided by electronic means. An electronic payment summary:
· can only be provided as a non-editable data file,
· must satisfy the requirements of this specification, and
· is transmitted to the payee by electronic means.

The payment summary must be in a format which can be readily printed by the payee so they can use it to complete their tax return.

All payment summary types and formats can be issued electronically.

[image: attention_pms] Payers can only provide payees with an electronic payment summary if the PAYG withholding payment summary annual report is lodged electronically.
[bookmark: _Toc221938238][bookmark: _Toc243718130][bookmark: _Toc363632805][bookmark: _Toc474839078]Payee consent
Payers who intend to provide payment summaries to their payees electronically must obtain the consent of each payee.
[bookmark: _Toc221938239][bookmark: _Toc243718131][bookmark: _Toc363632806][bookmark: _Toc474839079]Providing electronic payment summaries to payees
Payers must tell their payees that the electronic payment summaries are available and ensure that the payees know how to access and print them. Payment summaries printed by payees should be of letter quality print or laser printed.
[bookmark: _Toc221938240][bookmark: _Toc243718132][bookmark: _Toc363632807][bookmark: _Toc474839080]Providing paper payment summaries to payees
If payees request paper payment summaries, the payer must be able to provide the payees with paper payment summaries.
[bookmark: _Toc221938241][bookmark: _Toc243718133][bookmark: _Toc363632808][bookmark: _Toc474839081]Security of payment summary information
The payer will need to ensure the method chosen to distribute electronic payment summaries to payees is secure enough to meet payer obligations under privacy and taxation legislation to protect tax file numbers and other information belonging to payees.

[bookmark: _Toc243718134][bookmark: _Toc363632809][bookmark: _Toc122407306]

[bookmark: _Toc474839082]6 More information
[bookmark: _Toc122407307]For more information about this specification:
· phone 13 28 66
· email  ato-ereporting@ato.gov.au
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