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TAX FILE NUMBER DECLARATION REPORTING

Version 2.2 

(
 Implementation date 1 July 2008
This document replaces the Magnetic Media Specification for Tax File Number Declaration Reporting Version 2.1

Changes between version 2.1 and 2.2
Section 6 – Record Specifications and Section 8 – Example of data file structure 

· “Payee declaration data record” table(s) – amend character positions by adding two filler fields at 304 and 305 and 

· Change to character positions for Payee Signature present and Date Declaration signed by payee.

· Sending magnetic media to the ATO - page 9 – embedded image of Magnetic Media information form and updated wording

· Section 11  (pg 36-38)  deleted Magnetic Media information forms  

· field length for character position 313-648 changed from 334 to 336 was incorrect and now shows as field length 315-648 and character position from 336 to 334 on page19 under Payee Data Record.
Minor updates:

Changed version number referred to at Supplier data record 1; Data field definition and edit rule 7.09  from FTFNDV01.8 to FTFNDV02.2
Getting Assistance - change of post office box number for the Registered Software Facility from 9900 to 9977

Change format of paragraph numbers from 7.1 – 7.9 to 7.01 - 7.09 in the Data field definition and validation rules and any references to these numbers.

Reference to v1.8 has been changed to v1.8.1.

Updated Test Data – ECI information.

Changes between Version 2.0 and 2.1

Minor updates to “Payee declaration data record” table – field length for character position 313-648 changed from 334 to 336
Changes between Version 1.8.1 and 2.0.
1. NOTE: THE VERSION 2.0 CHANGES DO NOT APPLY UNTIL 1 JULY 2008. THIS SPECIFICATION IS EARLY NOTIFICATION OF THE CHANGES TO BE APPLIED ON 1 JULY 2008. THIS DOES NOT DISCOUNT ANY CHANGES THAT MAY ARISE BETWEEN 1 JULY 2007 AND 1 JULY 2008. 
Updates have been made as a result of the Super Simplification legislative changes including:

· Where a person has made a TFN declaration to a payer, then that person is taken to have authorised the payer to inform the super fund of the person’s TFN. Previously the person had to authorise the payer to provide the TFN to the super fund by answering YES to Question 2 on the TFN Declaration. Because the payer is now authorised to provide the TFN to the super fund the previous Question 2 is no longer required.

· The previous Question 13 has been removed as recipients of pensions and annuities will not have to claim the benefit of the tax free component in the TFN declaration.  Individuals who reach age 60 and commence a superannuation benefit that does not include an untaxed element do not need to complete a TFN declaration for that superannuation benefit.
Version 1.8.1 should still be used up until 1 July 2008. While question 2 and 13 have been removed existing ‘”Data field definitions and validation rules” for these questions will apply until 1 July 2008. 
2. Deleted all reference to testing data as this should now be tested via ECI. Also we no longer accept cartridges and we have a new media type which is USB/Flashdrives.  

Symbols used in this document

	(
   ( 
identifies an important point or issue.

	(
   (
indicates a warning about a particular matter to which particular attention needs to be paid.

	(
    (
identifies validation tests that must be applied to the data.


This booklet contains the specifications and instructions for TFN declarations reported on magnetic media or lodged via the ECI. If any organisation has difficulty in meeting the requirements of this specification please contact the ATO’s Registration Declarations team on 1800 679 974 (free call).
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1
Introduction

Who should use this booklet?

This specification is to be used in the development of software for the supply of Tax File Number declaration data to the Australian Taxation Office (ATO) on magnetic media. It is to be used for reports lodged after 1 July 2000. From 1st July 2005, Tax File Number declaration data may also be supplied via the Electronic Commerce Interface (ECI).
Background

Payers and other organisations are able to report data required by legislation to the ATO electronically, via magnetic media or online via ECI. These methods of reporting are cost effective and expedient alternatives to paper lodgment.

Our research indicates that payers who provide data electronically are making significant savings in time, money and paperwork. Some of the identified benefits are:

 (
the elimination of the requirement to provide the ATO with a paper copy of the Tax File 

Number declaration;

 (  
a reduction in the cost to the supplier of handling and mailing paper documents;

 (  
a reduction in the cost to the supplier of storing paper documents to meet record 


retention requirements;

 (
elimination of the possibility of loss or damage to paper documents together with 


enhanced security of the information;
· the ATO will provide expert assistance, where required, in relation to the magnetic media specifications;
· a reduction in human error that can occur with a large volume of manual processing. This should result in a reduction of correspondence and enquiries from the ATO to the supplier.

The ATO will accept most magnetic media (e.g. DATs, floppy disks, CDROM, DVD, ZIP disks and USB/Flashdrives) and data suppliers may choose the media that best suits them. The specifications remain the same for all media types.

How to lodge via the ECI is covered by ECI Bulletin 26 (http://eci.ato.gov.au/Bulletins/Bulletin26.htm ) and an Online Manual (http://eci.ato.gov.au/Online%20Manuals/TFN/SendTypeofFile.htm )
2.
Legal requirements

Reporting obligations

Under PAYG legislation, payers are required to report to the ATO details of TFN declarations (including the TFNs quoted by payees) lodged by payees during the reporting period and all known details of payees who have not lodged TFN declarations within 14 days of the commencement of a payer/payee relationship.

Under the legislation, details of TFN declarations must be reported to the Commissioner within a period of 14 days or such longer period as the Commissioner allows in a particular case.

Payers who lodge TFN declaration reports with the ATO on magnetic media or via the ECI must ensure that the information is provided each FORTNIGHT. Each report must include the records relevant to the reporting period only. eg, the reports must not be “year to date” or “payroll dumps”.

(
Payers may elect the day on which the initial report will be sent to the ATO. 

Subsequent reports will then be required FORTNIGHTLY from this date. NOTE:  Nil 
reports are not required.
The details to be reported are set out in this specification.
Other obligations
Payers reporting TFN declaration information electronically must ensure that the information provided is up-to-date, accurate and complete. (Failure to comply may result in a breach of the Income Tax Legislation and/or Privacy Legislation.)

In addition to the reporting requirements outlined above, payers are also required to deduct tax instalments at the highest marginal rate plus the Medicare levy from payments to any payee who has not quoted a TFN or claimed an exemption from quotation.
Additionally if a payer makes a superannuation contribution for their payee, the payer needs to give the payee's superannuation fund their TFN within 14 days of receiving the payee’s Tax file number declaration form. But if the payer does not make a contribution for the payee in that period, the payer may pass the payee's TFN on to their superannuation fund at the time when the payer makes such a contribution. 
Retention of information
Under taxation law TFN declarations must be retained by payers for a statutory period of twelve months after the close of the financial year in which the declaration ceases to have effect.

A copy of the data file provided to the ATO must be able to be regenerated on request by the ATO where a problem has been encountered in processing of the information.

Extensions of time to lodge reports
Requests for extensions of time to lodge TFN declaration reports are to be sent to the ATO’s Registration Declarations team. Requests must explain the reasons why the report cannot be lodged and must be received by the ATO before the due date of the report.

Confirmation of extensions granted will be sent in writing, with the expected lodgment date set at that time. Generally, further extensions will not be granted after the set date.
(
Requests for extensions of time should be sent by:

- facsimile to 1300 130 906, or

            - by email to: ATO-DECLARATION-CENTRE@ato.gov.au
Privacy
The Privacy Act 1988 limits the disclosure of personal information about individuals by the ATO, other Commonwealth Government departments and agencies and all tax file number recipients.

The TFN guidelines that form part of the Privacy Act are intended to protect the privacy of individuals by restricting the use and collection of tax file number information. Under the Privacy Act, a breach of the guidelines is an interference with the privacy of an individual. Unauthorised use or disclosure of TFNs is an offence and an affected individual may seek compensation. The taxation legislation also places restrictions on the collection, use and disclosure of TFNs. The maximum penalty for a breach of the relevant provisions of the taxation law is a $10,000 fine and/or two years imprisonment.

Payers should therefore ensure that they meet their obligations under the taxation law and the TFN guidelines.

3.
Reporting procedures

Reporting for the first time

Software developers, both in-house and commercial, who are developing tfn declaration reporting software for the first time, should refer to this specification for developing their application

Information is also available on the Software Industry Information Centre, www.ato.gov.au/rsf, which is an internet based site established by the ATO on behalf of and in consultation with the software development industry and business advisers. It aims to facilitate the development and listing of software which may assist businesses to meet their tax obligations. Commercial software developers are required to register on the site if they wish to list their products. Developers not wishing to list products (eg, in-house developers) should note that they do not need to register on the RSF in order to access information, however, registering (www.ato.gov.au/rsf) will automatically place your e-mail details on a mailing list, and you will be notified of significant issues as necessary.

Test data – ECI 
The Tax Office has developed software (ECI) that software developers (including report developers and suppliers) may use to self-test the contents of their TFN Declaration reports.

The ATO ECI software can be downloaded and installed onto a local computer. The 'Check File' function is used to validate the information provided in TFN Declaration Report files offline. The 'Send File' function allows file to be sent online to the Tax Office.
A comprehensive report of errors detected during the validation process is produced by the ECI Software, which will enable developers to correct their reports.

Instructions are available from the ECI site – http://eci.ato.gov.au/download/download.htm 

1. Please read the information provided, which covers such things as hardware and software minimum requirements.

2.
Scroll down to Installation Instructions and follow steps 1 to 4 (Note: instructions differ for browser type).

3. 
Once the application has been successfully installed and opened, select “TFN Declaration Reports” from the left-hand navigation menu.

For detailed instructions on how to test your TFN Declaration files, refer to the online manual available at - http://eci.ato.gov.au/online%20manuals/TFN/sendtypeoffile.htm.

For assistance with installing and using the ECI Software contact Electronic Service Delivery Technical Support: 1300 139 373.

For enquiries about Tax File Number Declaration specifications version 2.2, phone the Tax Office on 1800 679 974 (Free Call) or email declarationsfeedback2@ato.gov.au. 
(
Software developers must repeat the self-testing process each time they make software changes that alter the tax file number declaration data format.

Reporting via the Internet

Payers are now able to submit their TFN Declaration Report file via the ECI when a data file has been prepared and stored locally. When payers submit their file via the Internet using the ECI, immediate acknowledgment is given that the data file has been received.

Data quality checks and format compliance are done by the ECI before the data file is sent online. The supplier is advised of any problems immediately, thereby ensuring that submitted files can be processed quickly.  
The security features of the ECI address the most commonly held concerns over Internet based electronic commerce, namely:

· Authentication - that the sender has a valid digital certificate representing the supplier to send file online;

· Confidentiality – that the communication can only be read by the intended recipient;

· Integrity – that the transmission cannot be tampered with without detection while in transit; and

· Non-repudiation – that the sender cannot later deny the transmission and content.

For on-line transactions with the ATO, you will need:

· an Australian business number (ABN) - electronic application for an ABN can be made via the Australian Business Register (ABR) homepage at: http://www.abr.gov.au/
keys and a digital certificate – A digital certificate will be issued to you after you have successfully completed the Online Services Registration at https://pki.ato.gov.au/onlinerego/registration_form.asp
PLEASE NOTE: Certificates are only issued after the Tax Office has conducted rigorous identity checks and have positively identified you as a Certificate Holder on behalf of a business entity. For further information, visit ATO website www.ato.gov.au/Onlineservices
· the ECI program installed on your computer – to obtain the ECI program and associated information, go to: http://eci.ato.gov.au
Sending magnetic media to the ATO

When the media is ready to be sent to the ATO, complete a Magnetic Media Information form, which must be enclosed with the media.
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(
You may enter data into the form and print the completed PDF but you cannot save the completed form.
(
Magnetic Information Processing Services (MIPS) no longer accept cartridges only DATS

Securely pack DATs, clearly mark them “DO NOT X-RAY” and send them by courier to:

        Magnetic Information Processing Services

        Australian Taxation Office

        567 Smollett St

        ALBURY NSW 2640

The ATO will not pay for courier delivery of DAT’s.

Sending disks, ZIP disks, DVDs, CDROMs and USB/Flashdrives
Disks, DVDs, CDROMs and USB/Flashdrives should be packed in a Floppy Disk Post Pak or similar packaging and mailed to our PO Box number (see below). 

Magnetic Information Processing Services

Australian Taxation Office

PO Box 923
ALBURY NSW 2640

Data quality and return of media

The ATO will process all media promptly. During processing the data is checked for format compatibility and is also subjected to data quality testing. Suppliers will be contacted if their information fails any of these processes and advised of corrective action required. If media is rejected because of format incompatibility, it may be returned to the client for correction. Other media will not be returned. The ATO will not provide replacement , floppy disks, ZIP disks, DATs, CDROMs or DVDs or USB/Flashdrives.

The quality of the information provided in each report will be monitored and the ATO will advise clients if the data contained in the reports is unsatisfactory. Failure to comply with field data formats and validation tests specified in this booklet may result in rejection of the report for corrective action and re-lodgment.
4.
Physical specifications

 Disks and ZIP disks
The ATO uses IBM compatible PC equipment. Disks must be formatted to be read in these machines. The ATO will accept the following diskette types:

(i)

3.5 inch disk, formatted to either 720KB (double density) or 1.44MB (high density)

(ii) 3.5 inch disk, ZIP DRIVE formatted 100 or 250 megabyte
The ATO will accept disks formatted under any DOS level. However, disks formatted under DOS 4.0 or above MUST NOT be formatted as a ‘SYSTEM’ disk.

A data file MUST NOT be split across disks. Each disk must contain the three Supplier data records, the Payer identity record(s), Software record, Declaration data record(s) and a File total record.

The data file on disk MUST NOT be compressed or archived.

All files must be written to the root directory of the media.

(
Care must be taken to ensure that a Double Density disk (usually marked 2S2D or DD) is not formatted in High Density mode. Double Density disks formatted in High Density mode will lose their magnetic flux during transportation (or earlier) and will be unreadable.

DATs
The ATO is processing information supplied on DAT from a limited number of clients that have been through an acceptance/testing process. Because of the many software standards available for writing to DAT, use of this medium has to be negotiated on a client by client basis. If this testing process does not take place, the supplier runs the risk of having the data rejected.

Under present arrangements, the ATO will accept two formats:

TAR using a blocking factor = 20 x 512 characters

NT Windows Backup (version 3.51)

(
If either format fails the testing phase, the supplier may have to use different media for supplying the data to the ATO.

The ATO will accept 90 metre, 4 millimetre DATs only. These must have a recording density of DDS1 (i.e., uncompressed).

All DATs must be clearly marked “TAR” or “Windows NT” to indicate the format used to write to the DAT. In addition, all DATs must be clearly marked with an identifier (VSN) that will enable easy reference for those suppliers providing data on more than one DAT.

(
For further information regarding reporting on DATs contact MIPS on 1800 642 933.

CDROM/DVD
The ATO is processing information supplied on CDROM or DVD provided the software has passed ATO acceptance testing.  Most commercially available packages will have passed the ATO acceptance testing. This can be verified by checking on the Registered Software Facility web site at http://ato.gov.au/rsf to see if the software has been registered. In house software developers should ensure that their software has been tested with the ATO.
(
CDROMs and DVDs must be written as DOS text files. Data must not be compressed.

Number of files on floppy disks, ZIP disks, CDROMs, DVDs and DATs
The ATO will accept multiple files (datasets) on floppy disks, ZIP disks, CDROMs, DVDs and DATs provided the file naming convention described in Section 6 is followed. Clients supplying only a single file should also refer to Section 6.

Up to 99 files may be written to a single floppy, ZIP disk, CDROM, DVD or DAT. Each file must be complete and must conform to the requirements outlined in this specification.

To ensure all of a supplier’s files are extracted from a medium, the supplier must complete the Magnetic Media – Multiple files form (a sample of which is included in Section 11).

USB/Flash drive – no additional requirements.

(
To cater for virus detection facilities, compressed data will not be accepted.
5.
Data file format

File content

Each FILE (dataset) must contain the three Supplier data records (page 14). The Supplier data records, amongst other things, identify the type of report on the media, contact name and address of the supplier of the media.

The Supplier data records must be the first three records on each file The Supplier data records must be reported once only and must be followed directly by the first Payer identity record.

The first Payer identity record (page 15) must appear as the fourth record on the media and is to be followed by the Software record.

The Software record (page 15) contains the information about the software used to produce the report. It must immediately follow each Payer identity record.

The Declaration data record (page 16) contains the TFN declaration information.

The File total record (page 16) must be the last record on the medium to indicate the end of the data. It contains the summary totals for the data file.

(
Only one File total record may be present in each data file.

Sort order of the TFN declaration report data file

The 3 Supplier data records must be the first 3 records on the file followed by the Payer identity record for the first payer being reported. This record is followed by the Software record and then the first Declaration data record.

The other Declaration data records for the payer would follow. If data for only one payer is being reported, the File total record would follow the last Declaration data record.

However, if there is another report from a different payer to be provided on the same file, then a Payer identity record, Software record and Declaration data records for the next payer would follow the last Declaration data record for the previous payer. The File total record must be placed at the end of the file.

File structure diagram

	Supplier data record 1

	Supplier data record 2

	Supplier data record 3


	Payer identity record
	For Payer A

	Software record
	

	Declaration data record 1
	

	Declaration data record 2
	

	Declaration data record 3
	

	
	

	Declaration data record n
	


Repeat the above structure (from Payer identity record) for other payers being reported on the same file.

	File total record


6.
Record specifications

Header records

Floppy disks, ZIP disks, CDROMs, DVDs, DATs & USB/Flashdrives
Multiple data files created on floppy disks, ZIP disks, CDROM, DVD and DATs must follow the naming convention set out below.

The name of the files must be of the form:

TFNDEC.Dnn where nn is in the range 01 to 99.

For a single file the name must be:

TFNDEC or

TFNDEC.D01
For example SYMBOL 190 \f "Symbol" a floppy disk ZIP disk CDROM, DVD, DAT or USB/Flashdrive containing 5 files would use the following names:

TFNDEC.D01

TFNDEC.D02

TFNDEC.D03

TFNDEC.D04

TFNDEC.D05

(
There must be no other files on the floppy disk, ZIP disk, CDROM, DVD, DAT or USB/Flashdrive.

Physical records

DATs

As mentioned previously, suppliers using DATs have the choice of two formats:

TAR using a blocking factor = 20 x 512 characters

NT Windows Backup (version 3.51)

The ATO will only accept DAT with no delimiters on the tape. i.e., all carriage-return (CR) and all linefeed (LF) characters must be removed from the data.

CDROMs and DVDs
CDROMs and DVDs must be written as DOS text files. The ATO will only accept CDROM or DVD files with no delimiters on the disk, i.e. all carriage return (CR) and all linefeed characters must be removed from the data.

Floppy disks and ZIP disks and USB/Flashdrives
There is no blocking of records on floppy disk or ZIP disk media. The record length must be 648 characters and include the three character counter. All numeric data is written in character format, i.e., no binary coded decimal or Microsoft binary format fields should appear in any records.

The ATO prefers data to be supplied without carriage-return (CR), linefeed (LF) or end-of-file (EOF) markers. However, if these characters cannot be removed, the following rules apply:

EOF (if supplied)

(a)
One and only one EOF character is to be supplied and must be the last character of the file.

(b)
If CR/LF characters are used, one EOF character may also be supplied as the last character of the file. In this case, the last three characters of the file will be CR/LF/EOF (in that order).

CR/LF (if supplied)

(c)
If CR/LF characters are supplied, they must always occur together as a coupled pair and be on the end of each record; OR

(d)

The CR/LF coupled pair of characters may occur on the last record as the last two characters only. In this case, all preceding records must not have CR/LF characters. A special case can occur if only one coupled pair CR/LF is used in conjunction with an EOF character where the last three characters will be CR/LF/EOF (see (b), above).

(
CR/LF and EOF characters are not part of the data supplied and, if used, must be additional characters to the record length.


Record length (character 1-3) in all records must be set to 648.

A simple check can be used to ensure that the record length of a fixed length file is correct. The length of the file supplied to the ATO must be a multiple of the fixed record length.

Example 1  for files that do not contain CR/LF at the end of each record.

TFNDEC file record length is 648 characters

Length of the file TFNDEC = 64800

64800 / 648 = 100 and 0 remainder

Therefore the file TFNDEC is OK

If length of the file TFNDEC = 65000

65000 / 648 = 100 and 200 remainder

Therefore there is an error in the file TFNDEC
Example 2  for files that contain CR/LF at the end of each record.

(NOTE this is only a check of the file length and the 650 characters must only be used for division. All record lengths in the data must be 648.)

TFNDEC file record length is 650 characters (record 648 + CR/LF 2)

Length of the file TFNDEC = 65000

65000 / 650 = 100 and 0 remainder

Therefore the file TFNDEC is OK

If length of the file TFNDEC = 65200

65200 / 650 = 100 and 200 remainder

Therefore there is an error in the file TFNDEC
If an error in the division occurs, the file must be corrected before it is sent to the ATO.

Examples of errors that may occur:

(a)

One or more of the records is longer or shorter than the fixed length of 648 characters.

(b)

There are characters at the end of the file that need to be removed. For example:

(
an End of File marker;

(
an additional CR/LF (if providing CR/LF there should only be one CR/LF at the end of the file) (see above);  or

(
binary zeros

Description of terms used in data record specifications

The tables listed below show the data records and their elements. The tables contain the following columns:

Character position  the start and end position of the field in the record.

Field length  the length of the data item in bytes.

Field format  The format type of the field:

A
is alphabetic  both upper and lower case are acceptable  one byte per character. Alphabetic fields must be left justified and characters not used must be blank filled.


For example  “SMITH” in a ten character field would be reported as “SMITHbbbbb”

(b used to indicate blanks).

AN
is alphanumeric  both upper and lower case alphabetic characters are acceptable  one byte per character. Alphanumeric fields must be left justified and characters not used must be blank filled.


For example  “10 FIRST STREET” in a 20 character alphanumeric field would be reported as “10bFIRSTbSTREETbbbbb”.

DT 
is a date in DDMMCCYY format. If the day or month components are less than 10, insert a leading zero.


For example 
(   
26 March 00 would be reported as 26032000.

(       9 November 2000 would be reported as 09112000.

(
 if the date is unknown, report it as 00000000.

N 
  is numeric (0-9), one byte per digit. Numeric fields must be right justified and zero                        filled.


For example  123456 in a 9 digit field would be reported as 000123456

Field type ‑ codes used are:

M
mandatory field that must be  provided.

O    optional field that must be provided if the data is available.

C
conditional field that must be completed as specified.

S
This field is for use by the ATO. It must be blank filled and must not contain binary zeros.

Field name - a brief description of the field.

Field definition & edit rules - the paragraph reference number for the detailed definition and any validation tests applicable.

Supplier data record 1

	Characterposition
	Field length
	Field format
	Field type
	Field name
	Definition & edit rules

	1-3
	3
	N
	M
	Record length (=648) 
	7.01

	4-17
	14
	AN
	M
	Record identifier (=IDENTREGISTER1)
	7.02

	18-28
	11
	N
	M
	Supplier Australian Business Number
	7.03

	29-29
	1
	A
	M
	Run type (T=Test, P=Production)
	7.04

	30-37
	8
	DT
	M
	Report end date (DDMMCCYY)
	7.05

	38-38
	1
	A
	M
	Data type (=T)
	7.06

	39-39
	1
	A
	M
	Type of report (=D)
	7.07

	40-40
	1
	A
	M
	Type of return media (=P)
	7.08

	41-50
	10
	AN
	M
	ATO Report specification version number (=FTFNDV02.2)


	7.09

	51-60
	10
	AN
	O
	ATO Corporate Gateway User Identifier
	7.10

	61-648
	588
	blank
	S
	Filler
	7.11


Supplier data record 2

	Characterposition
	Field length
	Field format
	Field type
	Field name
	Definition & edit rules

	1-3
	3
	N
	M
	Record length (=648)
	7.01

	4-17
	14
	AN
	M
	Record identifier (=IDENTREGISTER2)
	7.12

	18-217
	200
	AN
	M
	Supplier name
	7.13

	218-255
	38
	AN
	M
	Supplier contact name
	7.14

	256-270
	15
	AN
	M
	Supplier contact telephone number
	7.15

	271-285
	15
	AN
	O
	Supplier facsimile number
	7.16

	286-301
	16
	AN
	O
	Supplier file reference
	7.17

	302-648
	347
	blank
	S
	Filler
	7.11


Supplier data record 3

	Characterposition
	Field length
	Field format
	Field type
	Field name
	Definition & edit rules

	1-3
	3
	N
	M
	Record length (=648)
	7.01

	4-17
	14
	AN
	M
	Record identifier (=IDENTREGISTER3)
	7.18

	18-55
	38
	AN
	M
	Street address - line 1
	7.19

	56-93
	38
	AN
	O
	Street address - line 2
	7.19

	94-120
	27
	AN
	M
	Suburb, town or city
	7.20

	121-123
	3
	A
	M
	State or territory
	7.21

	124-127
	4
	N
	M
	Postcode
	7.22

	128-147
	20
	AN
	O
	Country
	7.23

	148-185
	38
	AN
	O
	Postal address - line 1
	7.24

	186-223
	38
	AN
	O
	Postal address - line 2
	7.24

	224-250
	27
	AN
	O
	Suburb, town or city
	7.25

	251-253
	3
	A
	O
	State or territory
	7.26

	254-257
	4
	N
	O
	Postcode
	7.27

	258-277
	20
	AN
	O
	Country
	7.28

	278-353
	76
	AN
	O
	Supplier E-mail address
	7.29

	354-648
	295
	blank
	S
	Filler
	7.11


Payer identity record

	Character position
	Field length
	Field format
	Field type
	Field name
	Definition & edit rules

	1-3
	3
	N
	M
	Record length (=648)
	7.01

	4-11
	8
	A
	M
	Record identifier (=IDENTITY)
	7.30

	12-19
	8
	DT
	M
	Period of report start date (DDMMCCYY)
	7.31

	20-27
	8
	DT
	M
	Period of report end date (DDMMCCYY)
	7.32

	28-38
	11
	N
	M
	Payer Australian Business Number or Withholder Payer Number
	7.33

	39-41
	3
	N
	O
	Branch Number
	7.34

	42-241
	200
	AN
	M
	Payer business name
	7.35

	242-441
	200
	AN
	M
	Payer trading name
	7.36

	442-479
	38
	AN
	M
	Payer address - line 1
	7.37

	480-517
	38
	AN
	O
	Payer address - line 2
	7.37

	518-544
	27
	AN
	M
	Suburb, town or city
	7.38

	545-547
	3
	A
	M
	State or territory
	7.39

	548-551
	4
	N
	M
	Postcode
	7.40

	552-571
	20
	AN
	O
	Country
	7.41

	572-609
	38
	AN
	O
	Contact name
	7.42

	610-624
	15
	AN 
	O
	Contact telephone number
	7.43

	625-639
	15
	AN
	O
	Contact facsimile number
	7.44

	640-648
	9
	blank
	S
	Filler
	7.11


Software record

	Character position
	Field length
	Field format
	Field type
	Field name
	Definition & edit rules

	1-3
	3
	N
	M
	Record length (=648)
	7.01

	4-11
	8
	A
	M
	Record identifier (=SOFTWARE)
	7.45

	12-91
	80
	AN
	M
	Software product type
	7.46

	92-92
	1
	A
	M
	ECI tested (=Y or N)
	7.74

	93-648
	556
	blank
	S
	Filler
	7.11


Payee declaration data record

	Character

position
	Field length
	Field format
	Field type
	Field name
	Definition & edit rules

	1-3
	3
	N
	M
	Record length (=648)
	7.01

	4-7
	4
	A
	M
	Record identifier (=DATA)
	7.47

	8-16
	9
	N
	M
	Payee tax file number
	7.48

	17-46
	30
	AN
	O
	Payee surname
	7.49

	47-61
	15
	AN
	O
	Payee first given name
	7.50

	62-76
	15
	AN
	O
	Payee second given name
	7.51

	77-106
	30
	AN
	O
	Payee previous surname
	7.52

	107-121
	15
	AN
	O
	Payee previous first given name
	7.53

	122-136
	15
	AN
	O
	Payee previous second given name
	7.54

	137-144
	8
	DT
	M
	Payee date of birth (DDMMCCYY)
	7.55

	145-182
	38
	AN
	O
	Payee address – line 1
	7.56

	183-220
	38
	AN
	O
	Payee address – line 2
	7.56

	221-247
	27
	AN
	O
	Suburb, town or city
	7.57

	248-250
	3
	A
	O
	State or territory
	7.58

	251-254
	4
	N
	O
	Postcode
	7.59

	255-274
	20
	AN
	O
	Country
	7.60

	275-295
	21
	AN
	O
	Payee payroll number/identifier
	7.61

	296-296
	1
	A
	C
	Payee terminated indicator
	7.62

	297-297
	1
	A
	M
	Residency status
	7.63

	298-298
	1
	A
	M
	Basis of payment 
	7.64

	299-299
	1
	A
	M
	Tax free threshold claimed
	7.65

	300-300
	1
	A
	M
	Family Tax benefit claimed
	7.66

	301-301
	1
	A
	M
	Zone, dependent or special rebates claimed
	7.67

	302-302
	1
	A
	M
	HELP indicator
	7.68

	303-303
	1
	A
	C
	Student Loan indicator
	7.69

	304-304
	1
	blank
	S
	Filler
	7.11

	305-305
	1
	blank
	S
	Filler
	7.11

	306-306
	1
	A
	M
	Payee Signature Present
	7.70

	307-314
	8
	DT
	M
	Date declaration signed by Payee (DDMMCCYY)
	7.71

	315-648
	334
	blank
	S
	Filler
	7.11


File total record

	Character position
	Field length
	Field format
	Field type
	Field name
	Definition & edit rules

	1-3
	3
	N
	M
	Record length (=648)
	7.01

	4-13
	10
	AN
	M
	Record identifier (=FILE-TOTAL)
	7.72

	14-21
	8
	N
	M
	Number of records
	7.73

	22-648
	627
	blanks
	S
	Filler
	7.11


7.
Data field definitions and validation rules

Reporting of address details

It is important that address information provided in the reports supports the automatic issue of correspondence to payees, payers and other suppliers. To this end, address fields in all records provide for a standard structure in reporting ( two fields (2 lines) of 38 characters are provided for the street address information and suburb/town/city, state/territory and postcode have separate fields.

Where the street address is longer than 2 lines, C/O lines are to be omitted.

(
The suburb/town/city, state/territory and postcode must be supplied in the separate fields as specified and MUST NOT be included in the first or second address line fields.


The address must be in a form to allow delivery of correspondence by Australia Post.

The State or territory field contains the state or territory for the address. The field must be set to one of the codes shown below:

ACT
Australian Capital Territory

NSW
New South Wales

NT
Northern Territory

QLD
Queensland

SA
South Australia

VIC
Victoria

WA
Western Australia

TAS
Tasmania

For overseas addresses the field must be set to OTH.

(
No other abbreviation is acceptable.

(
The Postcode field is numeric and can only contain values from 0000 - 9999.

For overseas addresses the Postcode field must always be set to 9999. The street address must be provided in the 1st and 2nd address lines, the town, state or region and area code must be reported in the Suburb, town or city field and the State field must be set to OTH. The name of the country is to be provided in the Country field.

For example ( an overseas payee’s address is 275 Central Park West, Apartment 14F, New York USA 


10024. It would be reported as follows in the Declaration data record:

	Character position
	Field length
	Field name
	Content

	145-182
	38
	Payee address - line 1
	275 CENTRAL PARK WEST

	183-220
	38
	Payee address -  line 2
	APARTMENT 14F

	221-247
	27
	Suburb, town or city
	NEW YORK USA 10024

	248-250
	3
	State
	OTH

	251-254
	4
	Postcode
	9999

	255-274
	20
	Country
	USA


For suppliers and payers the business street address is always mandatory while postal address may be optional.  Payee’s address must be reported if available, however the Payee payroll number/identifier field becomes mandatory if the address fields are not reported.  Data may be rejected where neither field is present.  Where the payee’s address is not reported any correspondence will be issued to the payee c/o the payer.

(
If the payer has captured more than one address for a payee residing overseas and one of those 
is an Australian address, then the Australian address (including the postcode) must be reported 
rather than the overseas address.

Reporting of name fields

For payees, the components of the individual’s name ( surname, first given name and second given name must be reported in the separate fields as specified. Titles, prefixes and suffixes (e.g. Mr, Mrs, Dr, O.B.E.) should not be included when reporting names. Multi-word surnames must be separated by a single space.

Payer and supplier names are to be reported in full with one space between words and also any initials that occur in the name. However, care must be taken with some non-individual names to differentiate between initials and actual words.

For example ( W.R. and J.B. Smith (a partnership) would be reported as 

“WbRbANDbJbBbSMITH”;    but

ABC Driving School Pty Ltd would be reported as “ABCbDRIVINGbSCHOOLbPTYbLTD”
(b used to indicate blanks).

Data field definitions and validation rules

7.01
Record length - this field must be set to 648.

70.2
Record identifier - this field must be set to IDENTREGISTER1.

7.03
Supplier number - contains the Australian Business Number (ABN) of the supplier of the data.

(
This field is numeric, right justified and can contain values from 00000000000 -99999999999 only.

7.04
Run type - identifies the information contained on the media as Test or Production data. This field must be set to one of the following codes:


T ( for Test data


P ( for Production data

7.05
Report end date - contains the end date for the reporting period.

For example, if the information reported on the media is for the period 01/07/2000 to 14/07/2000, this field would be set to 14072000.

7.06
Data type - identifies the type of information contained on the media. For TFN declaration reports the field must be set to T.

7.07
Type of report - identifies the type of data being lodged. This field must be set to D.

7.08
Format of return media - identifies the medium to be used by the ATO for return of information to the supplier. For TFN declaration reports this field must be set to P (=paper).

7.09
ATO Report specification version number - must be set to the version number of the specification that the report corresponds to. For reports produced using this specification this field must be set to FTFNDV02.2.

7.10 ATO Corporate Gateway User Id – contains the supplier’s registered ATO Corporate Gateway User Id.

If the supplier is not registered with ATO Corporate Gateway, this field should be blank filled.

7.11
This field is for use by the ATO. It must be blank filled and must not contain binary    zeros.

7.12
Record identifier - this field must be set to IDENTREGISTER2.

7.13
Supplier name - report the name of the organisation sending the data (i.e., the supplier). If the supplier is a computer bureau providing data on behalf of a payer, then the name of the bureau must be provided in this field.

7.14
Supplier contact name - contains the name of a person in the organisation sending the data who will be able to answer questions in relation to any problems with the media itself; not necessarily the quality of the data contained within the media.

7.15
Supplier contact telephone number - the telephone number for the nominated contact person in the organisation sending the data. This field must be in the format:

       STD Code followed by Number (e.g., 02 6216 1805).

7.16
Supplier facsimile number - the supplier’s facsimile number should be provided where possible. This field must be in the format:

       STD Code followed by Number (e.g., 02 6216 1806).

7.17
Supplier file reference – this field contains a reference which the ATO can provide to the supplier in the event of any questions or problems the ATO has with the information in the report. The supplier may find this useful when submitting a large number of reports to the ATO.

7.18
Record identifier - this field must be set to IDENTREGISTER3.

7.19
Street address (lines 1 and 2) - fields contain the street address (excluding suburb/town/city and postcode) of the supplier. The fields are part of the address for the return of magnetic media. It may not be necessary to use both lines. If the second line is not used then the field must be blank filled.

7.20
Suburb, town or city - must contain the suburb, town or city from the street address of the supplier. This field is part of the address for the return of magnetic media.

7.21
State or territory - contains the state or territory for the street address of the supplier. The field must be set to one of the appropriate codes (see page 17).

7.22
Postcode - contains the postcode for the street address of the supplier. This field is part of the address for the return of magnetic media to the supplier.

7.23
Country - contains the country for the street address of the supplier. This field may be left blank if the country is Australia.

7.24
Postal address (lines 1 and 2) - fields contain the postal address (excluding suburb/town/city and postcode) of the supplier. These fields are part of the address for all correspondence to the supplier. It may not be necessary to use both lines. If the second line is not used then the field must be blank filled.

7.25
Suburb, town or city - report the suburb, town or city from the postal address of the supplier. This field is part of the address for all correspondence to the supplier.

7.26
State or territory - contains the State or Territory for the postal address of the supplier. The field must be set to one of the appropriate codes (see page 17).

7.27
Postcode - contains the postcode for the postal address of the supplier.  This field is part of the address for all correspondence to the supplier.

7.28
Country - contains the country for the postal address of the supplier.  This field may be left blank if the country is Australia.

7.29
Supplier E-mail address - this field may be used to provide the supplier’s E-mail address.  The ATO has the facility to communicate with clients using E-mail, and it is expected that some correspondence to suppliers (e.g. certain processing enquiries and general correspondence) may be issued this way.

7.30
Record identifier - this field must be set to IDENTITY.

7.31
Period of report start date - this and the next field identify the period covered by the report. This field must contain the period’s starting date in the format DDMMCCYY.

For example, if the information reported on the media is for the period 1 July 2000 to 14 July 2000, report 01072000 in this field.

7.32
Period of report end date - this and the previous field identify the period covered by the report. This field must contain the period’s end date in the format DDMMCCYY.

       For example, if the information reported on the media is for the period 1 July 2000 to 14 July 2000, report 14072000 in this field.

7.33 Payer Australian Business Number or Withholder Payer Number - the current Australian Business Number or Withholder Payer Number allocated to the payer by the ATO must be reported in this field. 

(
The Australian Business Number or Withholder Payer Number reported must 

belong to the payer named in this record.

7.34 Branch Number – the Branch Number of the payer making payments to the payee. Branch   Numbers are issued by the ATO to payers that wish to sub-divide their activities. If the payer does not have a Branch Number this field must be set to 001.

(   This field is numeric and can only contain values from 001 to 999.  


001 is the default value



000 is not a valid value

7.35
Payer business name - as it appears on the Payer’s Australian Business Number or Withholder Payer Number registration.

(  The payer name reported in this field must correspond to the ABN or WPN that            is reported in the Australian Business Number field.

7.36
Payer trading name (in full) - report the trading name of the payer (in full). If the payer does not have a trading name then this field must be blank filled.

7.37
Payer address (lines 1 and 2) - contain the postal address for the payer (excluding suburb/town/city and postcode). It may not be necessary to use both lines. If the second line is not used then the field must be blank filled.
7.38
Suburb, town or city - report the suburb, town or city for the postal address of the payer in this field.

7.39
State or territory - report the state or territory for the postal address of the payer in this field. The field must be set to one of the appropriate codes (see page 17).

7.40
Postcode - the postcode for the postal address of the payer must be provided in this field. If the postcode is that of an overseas address, then this field must contain a code of 9999.

7.41
Country - contains the country for the postal address of the payer. This field may be left blank if the country is Australia.

7.42
Contact name - contains the name of an individual who can be contacted if the ATO or the payee wishes to discuss matters relating to the information provided to the ATO in the report.

7.43
Contact telephone number - contains the telephone number for the nominated contact person. This field must be in the format:

       STD Code followed by number (e.g.02 6216 1805).

7.44
Contact facsimile number - for the nominated contact person, if available. This field must be in the format:

       STD code followed by the number (eg. 02 6216 8826).

7.45
Record identifier - this field must be set to SOFTWARE.

7.46
Software product type - the registered name of the software product and the version (if applicable) used to compile the report. If the product is not one that is commercially available but has been developed in-house, then set this field to INHOUSE. In these situations the remaining 73 characters may be used by reporters to identify the software and version number if desired.

7.47
Record identifier - this field must be set to DATA.

7.48
Payee Tax File Number - the TFN quoted by the payee or an appropriate TFN code must be reported here.
(
This is a numeric field,  right justified and can only contain values from 000000000 to 999999999.

In circumstances where a payee is not required to quote or has chosen not to quote a TFN, one of the following code numbers must be used in place of the TFN.

	TFN code
	Description

	000000000
	No TFN quoted by the payee - the payee chooses not to quote a TFN or fails to provide one within the 14 day reporting period.

	111111111
	Payee applying for a TFN - if a declaration is received from a payee who does not provide a TFN but indicates on the declaration that one has been applied for, an interim code of 111111111 can be used by the payer.

This code would usually be updated with the payee’s TFN or else with the no TFN quoted code [000000000] ( where the payee fails to provide the TFN to the payer within the 28 day period allowed. These details must be sent to the ATO on the next report following the expiry of the 28day period.

The ONLY time that the TFN code 111111111 would be reported to the ATO, is where the payee has not provided a TFN and the payer/payee relationship has terminated within the 28 day period.

(
If Payee TFN field = 111111111 then Payee terminated indicator field must = T

	333333333
	Payee under eighteen – where the payee is a child under the age of eighteen who claims the general exemption and does not earn enough for tax to be deducted, he/she may claim an exemption from quoting a TFN. In this case the code 333333333 must be used.

(
If circumstances change and the payee subsequently earns a level of income that attracts tax a TFN will be required to be provided at that time.

	444444444
	Payee is a pensioner – where the payee is also a recipient of a social security or service pension or benefit (other than New Start, sickness allowance, special benefits or partner allowance) an exemption from quoting a TFN may be claimed. In this case the code 444444444 must be used.

	987654321
	Alphabetic characters in quoted TFN - where a payee has quoted a TFN with non-numeric characters, the code 987654321 must be used in place of the quoted TFN. This code must also be used where the TFN quoted cannot be contained in the TFN field.


7.49
Payee surname - must contain the payee’s surname only.  If the payee has no surname this field must be blank filled.

(
Payees with a single name only may provide their name information in either the    
given name field or the surname field.  Either the given name or the surname 
field must be reported.
7.50
Payee first given name - the payee’s first given name must be provided in this field only. If the first given name is not stored, the payee’s first initial must be provided, unless the payee is a single name only client. If the payee has no given name this field must be blank filled.

7.51
Payee second given name - the payee’s second given name must be provided in this field. If no second given name is stored, then the payee’s second initial should be provided in this field. If the payee has no second given name this field must be blank filled.


Where a payee has more than two given names, the third and subsequent given names or initials are not to be provided.


Payee’s previous name information

Where the payee has on the declaration provided a name by which they have previously                         been known to the ATO, this previous name information must also be reported.

7.52
Payee previous surname - report the payee’s previous surname where applicable.

7.53
Payee previous first given name - the payee’s previous first given name must be provided in this field where applicable.

7.54 Payee previous second given name - the payee’s previous second given name must be provided in this field where applicable. If no second given name is stored, then the payee’s second initial should be provided in this field. If the payee has no previous second given name this field must be blank filled. 

      Where a payee has more than two previous given names, the third and subsequent given names or initials are not to be provided.

7.55
Payee date of birth - report the date of birth of the payee in the format DDMMCCYY.

       For example ( if the payee’s date of birth is 29th June 1946, it would be reported as 29061946.

7.56
Payee address (lines 1 and 2) - report the residential address for the payee (excluding suburb/town/city and postcode) in these fields. It may not be necessary to use both lines. If the second line is not used then the field must be blank filled.

7.57
Suburb, town or city - from the residential address of the payee must be reported in this field.

7.58
State or territory - report the state or territory for the residential address of the payee in this field. The field must be set to one of the appropriate codes (see page 17).

7.59
Postcode - the postcode for the residential address of the payee must be provided in this field. If the postcode is not known then the postcode field must be zero filled. If the postcode is that of an overseas address, then this field must contain a code of 9999.

7.60
Country - contains the country for the residential address of the payee. This field may be left blank if the country is Australia.

7.61
Payee payroll number/identifier - this number (allocated by the payer) will be quoted on any ATO correspondence regarding the payee’s declaration to assist in correct identification of the payee.  If no payroll number, leave blank.

7.62
Payee terminated indicator - when a payer/payee relationship has terminated before the declaration/relationship has been reported to the ATO this field must be set to T. In all other cases it is to be set to blank.

7.63
Residency status - if the payee has claimed to be an Australian resident for tax purposes this field must be set to Y.  Where the payee has indicated they are not an Australian resident, the field must be set to N.  If both Yes and No boxes are marked, or neither box is marked then the field must be left blank.
7.64
Basis of payment - this field must be set to one of the following codes:


F
full time payees


P
part-time payees


C
casual payees


L
labour hire payees


S
pension/annuity payees

(
No other code is valid.

7.65
Tax free threshold claimed - where the payee has claimed the tax-free threshold this field must be set to Y.  If the payee has indicated they do not wish to claim the tax-free threshold this field must be set to N.  Where neither or both boxes have been marked this field must be left blank.

7.66
Family Tax Benefit claimed- where the payee claims a Family Tax Benefit this field must be set to Y. If no FTB has been claimed, this field must be set to N.

7.67
Zone, dependent or special rebates claimed – where any of these rebates have been claimed this field must be set to Y. If no rebate has been claimed, this field must be set to N.

7.68
Higher Education Loan Programme (HELP) - if the payee has indicated an existing accumulated HELP debt, this field must be set to Y.  If the payee has indicated that no HELP debt exists, this field must be set to N.  If neither or both boxes have been marked this field must be left blank.

7.69
Student Financial Supplement Scheme Indicator –Where a student scheme debt is notified on the TFN declaration this field must be set to Y.  Otherwise the field must be set to N.

7.70
Payee signature present – where the record reported is supported by a hardcopy   signed by the payee this field must be set to Y.  
Otherwise set to N.

7.71
Date declaration signed by payee - the date the payee signed the declaration must be reported in the format DDMMCCYY.  If no date is present, report 00000000 in this field.

For example, 24th January 2000 would be reported as 24012000.

(
The date reported must be the actual date on which the declaration was signed by the payee, NOT the date on which the payer/payee relationship commenced or any ‘default’ or ‘dummy’ date.

7.72
Record identifier - this field must be set to FILE-TOTAL.

(    A File total record must be the last record on the file. 
7.73
Number of records - set equal to the count of all records on the file. That is, it is equal to the count of the three Supplier data records, the Payer identity record(s), the Software record(s), the Declaration data records and the File total record.

(
Number of records field must equal the sum of all records on the data file.

7.74    
ECI tested – This is the indicator as to whether the software has been successfully tested using the ATO’s ECI software. Valid values are Y or N. See Section 3 for more information on ECI testing.

8.
Example of data file structure

Example ( ABC Pty Ltd supplies its own data. For the reporting period 1 July to 14 July 2000 it has 22 TFN declarations and 2 new payer/payee relationship records where the payee has not provided a signed TFN declaration to be reported.

The data file would be structured as follows:

	Record identifier
	Number of records

	Supplier data record 1
	1

	Supplier data record 2
	1

	Supplier data record 3
	1

	Payer identity record
	1

	Software record
	1

	Declaration data records
	24

	File total record
	1


Following are sample records for ABC Pty Ltd.

Supplier data record 1

	Characterposition
	Field name
	Contents

	1-3
	Record length
	648

	4-17
	Record identifier
	IDENTREGISTER1

	18-28
	Supplier number
	42453624111

	29-29
	Run type 
	P

	30-37
	Report end date (DDMMCCYY)
	14072000

	38-38
	Data type 
	T

	39-39
	Type of report 
	D

	40-40
	Type of return media 
	P

	41-50
	ATO Report specification version number 
	FTFNDV02.2

	51-60
	ATO Corporate External Gateway User Id
	Blanks

	61-648
	Filler
	


Supplier data record 2

	Characterposition
	Field name
	Contents

	1-3
	Record length
	648

	4-17
	Record identifier
	IDENTREGISTER2

	18-217
	Supplier name
	ABC Pty Ltd

	218-255
	Supplier contact name
	Diana Ross

	256-270
	Supplier contact telephone number
	02 9531 5796

	271-285
	Supplier fax number
	02 9531 5798

	286-301
	Supplier file reference
	ABC1407

	302-648
	Filler
	Blanks


Supplier data record 3

	Characterposition
	Field name
	Contents

	1-3
	Record length
	648

	4-17
	Record identifier
	IDENTREGISTER3

	18-55
	Street address – line 1
	LEVEL 5 SYDNEY BUILDING

	56-93
	Street address – line 2
	22 WILLIAM DRIVE

	94-120
	Suburb, town or city
	SYDNEY

	121-123
	State or territory
	NSW

	124-127
	Postcode
	2000

	128-147
	Country
	blanks

	148-185
	Postal address – line 1
	GPO BOX 8765

	186-223
	Postal address – line 2
	blanks

	224-250
	Suburb, town or city
	SYDNEY

	251-253
	State or territory
	NSW

	254-257
	Postcode
	2001

	258-277
	Country
	blanks

	278-353
	Supplier E-mail address
	Abcpl@bestisp.com.au

	354-648
	Filler
	blanks


Payer identity record

	Character position
	Field name
	Contents

	1-3
	Record length
	648

	4-11
	Record identifier
	IDENTITY

	12-19
	Period of report start date
	01072000

	20-27
	Period of report end date
	14072000

	28-38
	Australian Business Number
	42453624111

	39-41
	Branch Number
	Blanks

	42-241
	Registered name of payer
	ABC Pty Ltd

	242-441
	Payer trading name
	ABC Clothing 

	442-479
	Payer address – line 1
	LEVEL 5 SYDNEY BUILDING

	480-517
	Payer address – line 2
	22 WILLIAM DRIVE

	518-544
	Suburb, town or city
	SYDNEY

	545-547
	State or territory
	NSW

	248-551
	Postcode
	2000

	552-571
	Country
	blanks

	572-609
	Contact name
	Diana Ross

	610-624
	Contact telephone number
	02 9531 5796

	625-639
	Contact fax number
	02 9531 5798

	640-648
	Filler
	blanks


Software record (ABC Pty Ltd uses a commercial software package adapted for their own use.)

	Character position
	Field name
	Contents

	1-3
	Record length
	648

	4-11
	Record identifier
	SOFTWARE

	12-91
	Software product type
	HRM VERSION 1

	92-92
	ECI tested
	Y

	93-648
	Filler
	blanks


Payee Declaration data record 1
	Character

Position
	Field name
	Contents

	1-3
	Record length
	648

	4-7
	Record identifier
	DATA

	8-16
	Payee tax file number
	686397541

	17-46
	Payee surname
	MAY

	46-61
	Payee first given name
	JUDITH

	62-76
	Payee second given name
	TERRI

	77-106
	Payee previous surname
	blanks

	107-121
	Payee previous first given name
	blanks

	122-136
	Payee previous second given name
	blanks

	137-144
	Payee date of birth
	30061954

	145-182
	Payee address – line 1
	123 Fern Gully Road

	183-220
	Payee address – line 2
	blanks

	221-247
	Suburb, town or city
	NORTH SYDNEY

	248-250
	State or territory
	NSW

	251-254
	Postcode
	2060

	255-274
	Country
	blanks

	275-295
	Payee payroll number/identifier
	blanks

	296-296
	Payee terminated indicator
	blank

	297-297
	Residency status
	Y

	298-298
	Basis of payment 
	F

	299-299
	Tax free threshold claimed
	Y

	300-300
	Family Tax benefit claimed
	N

	301-301
	Zone, dependent or special rebates claimed
	N

	302-302
	HELP indicator
	N

	303-303
	Student Financial Supplement Scheme Indicator
	N

	304-304
	Filler
	blank

	305-305
	Filler
	blank

	306-306
	Payee Signature Present
	Y

	307-314
	Date declaration signed by payee (DDMMCCYY)
	03072000

	315-648
	Filler
	blanks


Payee Declaration data record 2
	Character

position
	Field name
	Contents

	1-3
	Record length
	648

	4-7
	Record identifier
	DATA

	8-16
	Payee tax file number
	234765987

	17-46
	Payee surname
	WALDORF

	46-61
	Payee first given name
	ROBERT

	62-76
	Payee second given name
	WALTER

	77-106
	Payee previous surname
	WALKER

	107-121
	Payee previous first given name
	ROBERT

	122-136
	Payee previous second given name
	WALTER

	137-144
	Payee date of birth
	12011952

	145-182
	Payee address – line 1
	24 Union Avenue

	183-220
	Payee address – line 2
	blanks

	221-247
	Suburb, town or city
	NORTH SYDNEY

	248-250
	State or territory
	NSW

	251-254
	Postcode
	2060

	255-274
	Country
	blanks

	275-295
	Payee payroll number/identifier
	blanks

	296-296
	Payee terminated indicator
	blank

	297-297
	Residency status
	Y

	298-298
	Basis of payment 
	F

	299-299
	Tax free threshold claimed
	Y

	300-300
	Family Tax benefit claimed
	Y

	301-301
	Zone, dependent or special rebates claimed
	Y

	302-302
	HELP indicator
	N

	303-303
	Student Loan Indicator
	N

	304-304
	Filler
	blank

	305-305
	Filler
	blank

	306-306
	Payee Signature Present
	Y

	307-314
	Date declaration signed by payee (DDMMCCYY)
	03072000

	315-648
	Filler
	blanks


Declaration data records 3 to 24 would follow

File total record

	Character position
	Field name
	Contents

	1-3
	Record length 
	648

	4-13
	Record identifier 
	FILE-TOTAL

	14-21
	Number of records
	00000030

	22-648
	Filler
	blanks


9.
Getting assistance

If anything in this booklet needs clarification direct your enquiries to:

The Manager

Registration Declarations 
Australian Taxation Office

Locked Bag 10470

CHERMSIDE QLD 4032

Alternatively, enquiries can be made on 1800 679 974 (free call).

Enquiries relating to the lodgment of media to Magnetic Information Processing Services Information Line:
1800 642 933 (free call)
Enquiries relating to self-testing and lodgement via the ECI 
Electronic Products Information Line:  1300 139 051

For assistance with installing and using the ECI Software 
Electronic Service Delivery Technical Support: 1300 139 373.
Requests for extensions of time to lodge TFN declaration reports should be made to:

The Manager

Registration Declarations 
Australian Taxation Office

Locked Bag 10470

CHERMSIDE QLD 4032


Facsimile number:
1300 130 906

Information Line: 
1800 679 974 (free call)


E-Mail address:

ATO-DECLARATION-CENTRE@ato.gov.au
Enquiries relating to specifications for other reports that can be lodged on magnetic media should be directed to the Software Industry Information Centre:

http://www.ato.gov.au/rsf or email to rsf@ato.gov.au .
Tax File Number algorithm

The TFN algorithm is a mathematical formula that tests the validity of numbers quoted as TFNs. Payers and other organisations that wish to use the algorithm will need to complete a formal agreement with the ATO. Use of the algorithm is recommended, as it will reduce subsequent enquiry action by the ATO and the payee.

If you wish to know more about the TFN algorithm or its use, please contact the RSF Helpline on 
1300 139 052
Alternatively you can write to:

The Manager

Registered Software Facility
Australian Taxation Office

P.O. Box 9977
NEWCASTLE   NSW  2300
Or send your letter by facsimile to (02) 4923 1680 or email to rsf@ato.gov.au
Australian Business Number algorithm

The ABN algorithm is a mathematical formula that tests the validity of numbers quoted as ABNs. Use of the algorithm is recommended, as it will minimise ABN errors and may subsequently reduce the need for contact between your clients and the ATO. The ABN algorithm is available on the ATO Tax Reform website (www.taxreform.ato.gov.au), or you can request a ‘Fax from Tax’ on 13 28 60.
Addresses

Delivery address forDATs and USB/Flashdrives (courier is the recommended method)
Magnetic Information Processing Services

Australian Taxation Office


567 Smollett St


ALBURY NSW 2640

Delivery address for floppy disks, ZIP disks, CDROM and DVDs
      Magnetic Information Processing Services

      Australian Taxation Office

      PO Box 923
      ALBURY NSW 2640

10.
Checklist

The following checklist will help to ensure that important steps in the preparation of the employment declaration report data file have been followed.

(
All data records MUST BE 648 characters in length

(
The TFN declaration report information must be the only information provided on the same DAT or floppy disk, CDROM, DVD, ZIP disk or USB/Flashdrive.

(
(
MULTIPLE FILES (datasets) are accepted on Floppy disk, DAT, CD, DVD and USB/Flashdrive.

(
A data file MUST NOT be split across two or more disks.

(
The data on DATs, floppy disks CDROMs, DVDs, ZIP disks and USB/Flashdrives MUST NOT be compressed or archived.

(
The file name must be TFNDEC or of the form TFNDEC.Dnn.

(
A Magnetic Media Information form has been completed and enclosed with the media.

(
All magnetic media must be forwarded to MIPS, not your local ATO branch office.

(
The magnetic media will be sent by courier (DATs) or by mail (disks).
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Magnetic media information 
Tax file number declaration reports	 TD


NAT 71570-10.2007


 This form must be enclosed with all media lodged. Also complete and enclose the Magnetic media – multiple files (TD) form if multiple 
files are to be extracted.


Period of report to


YearMonthDayYearMonthDay


from


Section A: Supplier details
Supplier name


Supplier Australian business number (ABN) or withholding payer number (WPN)


Business address of supplier (for delivery of magnetic media)


Suburb/town PostcodeState/territory


Contact name Email address


Phone number Facsimile number


Please write an identifier on the outside of the magnetic media and show 
this here. The identifier should be made up of six characters.


Section C: Identifier
Identifier


Yes NoHas this report been tested on the Tax Office’s electronic commerce interface (ECI) validator?


Section D: Validation


 Send this completed form and the magnetic media to the appropriate address below.
	 DATs (courier)	 USB/Flash drives, Floppy disks, ZIP disks, CD-ROMS and DVDs (post)
	 Australian Taxation Office	 Australian Taxation Office 
	 Magnetic Information Processing Services	 Magnetic Information Processing Services 
	 567 Smollett Street	 PO Box 923 
	 ALBURY  NSW  2640	 ALBURY  NSW  2640
It is recommended that a padded bag or CD/floppy disk mailing box is used for postal items.


 This form may be photocopied for use.  For more information phone 1800 642 933.


Section B: Media type
Media type (tick relevant box 3  ) USB/flash drive DAT TAR Floppy disk CD-ROM


DAT Windows NT 3.51 ZIP disk DVD


OFFICE USE ONLY


YearMonthDayProcess number
Date received


Signature







 Circle or highlight below the name of each file contained on the media lodged. Multiple file names must be in the format TFNDEC.Dnn.


This form must be completed where more than one file is to be extracted from the media.


TFNDEC.D01


	 Process number 
File name	 (Tax Office use only)


TFNDEC.D02


TFNDEC.D03


TFNDEC.D04


TFNDEC.D05


TFNDEC.D06


TFNDEC.D07


TFNDEC.D08


TFNDEC.D09


TFNDEC.D10


TFNDEC.D11


TFNDEC.D12


TFNDEC.D13


TFNDEC.D14


TFNDEC.D15


TFNDEC.D16


TFNDEC.D17


TFNDEC.D18


TFNDEC.D19


TFNDEC.D20


TFNDEC.D21


TFNDEC.D22


TFNDEC.D23


TFNDEC.D24


TFNDEC.D25


TFNDEC.D26


TFNDEC.D27


TFNDEC.D28


TFNDEC.D29


TFNDEC.D30


TFNDEC.D31


TFNDEC.D32


TFNDEC.D33


TFNDEC.D34


	 Process number 
File name	 (Tax Office use only)


TFNDEC.D35


TFNDEC.D36


TFNDEC.D37


TFNDEC.D38


TFNDEC.D39


TFNDEC.D40


TFNDEC.D41


TFNDEC.D42


TFNDEC.D43


TFNDEC.D44


TFNDEC.D45


TFNDEC.D46


TFNDEC.D47


TFNDEC.D48


TFNDEC.D49


TFNDEC.D50


TFNDEC.D51


TFNDEC.D52


TFNDEC.D53


TFNDEC.D54


TFNDEC.D55


TFNDEC.D56


TFNDEC.D57


TFNDEC.D58


TFNDEC.D59


TFNDEC.D60


TFNDEC.D61


TFNDEC.D62


TFNDEC.D63


TFNDEC.D64


TFNDEC.D65


TFNDEC.D66


TFNDEC.D67


	 Process number 
File name	 (Tax Office use only)


TFNDEC.D68


TFNDEC.D69


TFNDEC.D70


TFNDEC.D71


TFNDEC.D72


TFNDEC.D73


TFNDEC.D74


TFNDEC.D75


TFNDEC.D76


TFNDEC.D77


TFNDEC.D78


TFNDEC.D79


TFNDEC.D80


TFNDEC.D81


TFNDEC.D82


TFNDEC.D83


TFNDEC.D84


TFNDEC.D85


TFNDEC.D86


TFNDEC.D87


TFNDEC.D88


TFNDEC.D89


TFNDEC.D90


TFNDEC.D91


TFNDEC.D92


TFNDEC.D93


TFNDEC.D94


TFNDEC.D95


TFNDEC.D96


TFNDEC.D97


TFNDEC.D98


TFNDEC.D99


Magnetic media information 
Tax file number declaration reports	 TD


 This form may be photocopied for use.  For more information phone 1800 642 933.
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		Year1: 

		Day2: 

		Month2: 

		Year2: 
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		WPN4: 

		Business address: 

		Suburb/town: 

		State: 
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		Phone number: 

		Fax number: 

		Check Box8: Off

		Check Box9: Off
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